=

p

(©

7
L
|

|//
W

1

AuaNIsisLU

Copilot
tu Microsoft 365 I Office 365

Ask anything

g Quick response ~

pauWUIdussausadNauaslsgusave kg
anundngusnasuasinalulagansautne
UKIdNg1agsIsNanauns




NS MU

edD.
)}

Copilot 11 Microsoft 365 / Office 365

NURAIENITSAUZAITaLazsaudale v
fniinIngusnisuazmalulagasaumne
UMINYIRYINVANFNAUAT



n1519911 Copilot i Microsoft 365 / Office 365

O

Microsoft 365
Copilot
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daudsznaunaziiaasuaznisideu Copilot T Microsoft 365
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Summarize file Help me prepare for a review of doc with

business leadership

Get an overview Get unbiased feedback

1. d2uusznauvesninae Copilot Chat Interface

O MED)

® wauAugny

(Sidebar Navigation)

* fuiindn (Main
Chat Area)

®  Jasiundandu
(Input Field)

®  Frdauuzii

(Suggested Prompts)

AN95U"Y

Juyihmandnves Copilot Useneusie:

« Chat - 1gvithaununiu Copilot

« Arouveedu - sfauigldiaenly

« 1573 Copilot — WuzilReswasAIDE9NTITIIY
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Tunssessudlivasniv Fudugawuvessyuu Copilot

2. wasuaznislyderu Copilot Tu Microsoft 365

Waos
aqULﬁamLanmi
(Summarize content)
dretlau / uilvdennu
(Draft / Rewrite text)

a ¢ v
WAINSNVIUA
(Analyze data)

d59dlanonlusif
(Create presentation)

dyUdiua / Weunauly
Outlook (Summarize /
Reply)

ayun1sUszayulu Teams
(Meeting summary)
RafanuRefuenans
(Ask about this file)

#5191A5991997U (Create
outline / plan)

sudayaanuanglng (Cross-

file reference)

Weussusreeauly OneNote

(Summarize notes)

A95UNE / Areg1anslganu
19 Copilot agUanszddgyveenans Word, dwa, ¥5en1s
sl Teams I 1wy “asuissiudndylunihilvindes”
T Word %38 Outlook Windn “Copilot” waafiusieAda i
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T Excel fissimdatu “uansuuiltiueenne 6 Weufiiiuin’
wie “manadeuazaiianslivies” Copilot 983iA329
Yayanazadansndnluds
Tu PowerPoint 1# Copilot @31991utiiaueaning Word %3s
Fomnu Wy “advdladihauennsenusenueil” svuuey
Fnguuuulvinsunsouiate
SleaBiua Widen “Copilot” ududen “aguduail” wie
“19M09U” 1w “aaundusandunieinsnieuveuam”

y&aaunsUszailu Teams Copilot avaguiidiedinads, s
fnaule, wavsiensasiidosinlnesmluda

#asiAnulu Copilot Wy “asudoyaarnansisluntl 3”7 w3e
“Faavilnanitla” Copilot azmeulnedredsaniienlu
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T4lu Word %38 Loop tiload1alasesnasnesu unue %i3e
Wtedlas 1wy “a519lATeTesIBUNITaUITLYInYEAdYa”
Copilot @113081989%01aN Word, Excel, 4z Outlook L&
U “Fasanuisanlig Excel duuansusieau Word”
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1. aUillantanans (Summarize content)
lu Word %38 OneNote
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2.adnlamsu Copilot (1NaullATIRLE t ) ey Ribbon %39A1UYN
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4.Copilot guanazunuuge ANEINNTD Anaan v3e wnsn asluenans liay

2. Yresd8u / wibudanqny (Draft / Rewrite text)
Ty Word %38 Outlook
1.A@n Copilot — “Draft with Copilot” %39 “dleLTe1”

a v

2.0 prompt 1Y “WguanningvennuTInlelasansausy vinweddva ldesanin
N19N157

3.Copilot avadetonnusetiuan

4.pan “Keep it” wiold wio “Regenerate” wisliszuuideulnm

3. Ansznidoya (Analyze data)
Tu Excel
LiUalWanddayanisng
2.AanLaU Copilot ATUUY
a L4 1 « L4 = vV o vV vV Y Y )
3.5 prompt WU “asuuiiliiganve 6 Woudaunds wianasansnline
. a ¢ 1 | a s d & v ) wa
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5.ANENNNTAAEN Insert chart / Insert formula et Nadnsasn

4. a519alanonludif (Create presentation)
Tu PowerPoint

1.Un PowerPoint — 1@an Copilot — Create a presentation from file

2.@enlna Word %39 fius prompt 191 “@519alaniildusansguNan1Teusy finyy
Advia Tigiluniang 5 dlad”
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5. aqﬂ%‘ma / Weunau Tu Outlook (Summarize / Reply)
1. Jndwaiideenis
2.Aan Copilot — Summarize this email #38 Reply with Copilot
33w prompt 1 “Aeunduegnadiumenis veunmuiiduenansuli’
4.Copilot ax@ausnadoauliviuil nieulidenlnu @am, liidunianis, fiee1dn)

5.A80 Insert — Send La&I934

6. agUn15UsEyulu Teams (Meeting summary)
1i159UseY Teams AuUnf
2.1&990 W7 Wity Recap / agunmsusyay
3.Copilot AgiLan:
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$EM5ATFRY (Action Itemns)
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4.AouEnunsnn1u Copilot 1@ wu “dlaswadisivundessienulnu?” 3o “agﬂéqﬁéfuéfaqﬁﬂ
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7. samanaiigafiuienans (Ask about this file)

Tu Word / Excel / PowerPoint
1. Unenas — mdnlenowu Copilot
2 oy 1y “davimnederls” vie “agumsrdunth 37
3 Copilot aznaundoussdusunanldiu

8. #3191A5931997U (Create outline / plan)
Tu Word 38 Loop
1..Untenanslua — Adn Copilot — Create outline
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3.Copilot A¥@319I70 WAy Sub-topics TAATU
4. AaNNnsaveEsomeAds > “W@aullomiuiiten 2 azduntu”

9. smdayaarnvanelng (Cross-file reference)
1.0al4d Word #3e Excel vdniidosnisldau
2.58n Copilot kaaiun prompt LU
3 “diudoyannmanssenuslulid ‘Salesxisx’ wyalusigauil”
4.Copilot wfstayanlidiinuiians lu OneDrive / SharePoint 1nuans



10. a3UUuinly OneNote (Summarize notes)
1. et OneNote #ifiufingn 1
2.A8n Copilot — Summarize this page
3.Copilot azueniite, Useiiiud ey wavdsiidearirly
g.anansnds > “Yanguitlevaurdendn” vie “wastuiiniifusenisdsidesin”
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